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1. How do | enrol in an ACE Short Course?

The following pages provide a detailed overview of how to enrol on a short course. The
process usually take a couple of minutes.

Step 1: Please click on this link https://open.ucc.ie where you will see the page below.
Please click on the Adult and Continuing Education window.

8 ucc open X @ University College Cork Catalc X | +

- C @ open.ucc.ie @ N {opaused H
L)

& ULL

University College Cork, ireland

Login

Exceptional Educational Experiences at UCC

Ireland's first 5 star university

2 T o

Search All Courses Q

Adult Continuing Education Centre for Continuing Centre for the Integration of Food Industry Training Unit
Professional Development Research, Teaching and
Learning
Browse Courses Now @ Browse Courses Now @ Browse Courses Now @ Browse Courses Now @

Please click here
to view our
Short Courses



https://open.ucc.ie/
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Step 2: You can browse through available courses by moving down on this page. Don’t forget
to click “Load More” at the bottom of the page if you cannot find the course you are looking
for. If you know the name of your course, you can use the search bar at the top of the page.
You can view further information on each course by clicking on the individual course tile.

@ Adult and Cont

€

c

wing Educatic X

open.ucc.ie/browse/all/ace

gUcc

Exceptional Educat

SC2024 The Book of
Lismore and the Gaelic
Manuscript

The Book of Lismore is one of the most

Jan 26 - Mar 16, 2021

€230

©

$C2016 The Consolation of
Philosophy: how to use
philosophy to soothe the...

This course will discuss several ways of
using philosophy as a “therapy for the
sane”, drawing ideas from both Westem
and Eastem traditions. (Tuesdays 7-9pm)

16, 2021 <\

Jan 26 - Mar
(

€200 \>/

@ University College Cork Catale X | +

Ireland's first 5 star university

S8 - =iy

SC2001 Childhood Trauma,
Consequences and
Essential Responses

This course will demonstrate how

Jan 26 - Mar 29, 2021 )
€230 p

§C2017 The Criminal Mind:
An Introduction to Criminal
and Forensic Psychology

An exciting and interesting foundation in
criminal and forensic psychology for those
who may wish to pursue the topic at a
further level. (Wednesdays 7-9pm)

Jan 27 - Apr 6, 2021 '/;\‘
€230 A

<
Load more

S$C2002 Confident
Communication: Enhance
your Public Speaking...

This course will focus on the development

9pm)

Jan 26 - Mar 29, 2021 /\\
{>)

€230 N

$C2018 Celts and Celtic
Civilization: Origins,
Literature and Identity...

If you have ahways wondered what the term
Celtic' really means, then this introductory
course s for you. (Wednesdays 10.30am-
12.30pm)

Jan 27 - Apr 6, 2021

€230

)
\J

* @ N Orum:aw

ional Experiences at UCC

Refine @ Search All Courses Q

N
. U
.b (A
502003 Gender Identity in

Ireland: Perceptions and
Practice

Gender identity, transgenderism and the

food and health, (Tuesdays 7-9pm)

Jan 26 - Mar 16, 2021

€200

>

$C2019 Creative Writing:
An Introduction

This introductory approach to creative
writing explores a broad spectrum of form,
style and technique for the aspiring writer
to develop a firm foundation and reguiar
practice. (Wednesdays 7-8pm)

Jan 27 - Apr 6, 2021

€230

~
(y)
U

You can use the
search box to
find your course

Click the load
more box to see
the full range of
courses available
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Step 3: Once you click through to a course page, you will see the view below. In order to
proceed with registration, please click on the enrol button.

BUCC

Unvmﬁv Cole« Cork, lfohnd

Login

SC2001 Childhood
Trauma, Consequences
and Essential
Responses

g

Jan 25 - Mar 15, 2021 Click here to
— enrolona

¢ ENROL il course

Course Overview

In this course participants will gain an understanding of how children’s early years experiences and the nature and quality of their
attachment to their primary carer can impact their ability to feel safe in the world, to regulate their emotions, to trust other people, to
learn, experience good physical and mental health, enjoy positive, reciprocal relationships and behave in prosocial ways.
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Step 4: In order to enrol, you will need to add the details outlined below.

¥ Adult and Continuing Educatio X  +

< C @ ucc.eu-west.catalog.canvasims.com

8 % @Incogm(o ®

Creative Writing: An
Introduction

Oct 7 - Dec 9, 2020

IMPORTANT : If you currently have a UCC Canvas account, please
click here to login to register for this course.

Enter full

| ___— name here

| __—— Enter email

address here

If you have a

Please tick this box and
follow the advice on the
pop-up screen as per the
sample CAPTCHA on the
next page

Full name
/
+—
. Email
Please tick e
. «—
this box \
e :i | agree to the Acceptable Use Policy and acknowledge the Privacy Policy
Promotion code
When you have )
entered all of the —> |
required details, Total: €230
please click the
APPLY button N
I'm not a robot

reCAPTCHA

Proceed to payment

promotion code,
please enter the
code here. If you do
not have a code,
please leave this
section blank.
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Step 5: A CAPTCHA will pop up on the screen to verify that you are not a robot. Please follow
the instruction on the screen. In the example below, you need to click on every image with a
chimney and then click verify. Please note that this is just a sample and a different instruction
may appear on your screen asking you to identify the images with cars, traffic lights, bicycles,
etc.

® Adult and Continuing Educatic X  +

¢ C @ ucc.eu-west.catalog.canvasims.com ® % elncognno *

Creative Writing: An
Introduction

Oct 7 - Dec 9, 2020

IMPORTANT : If you currently have a UCC Canvas account, please
click here to login to register for this course,

Select all images with

LEN chimneys

Email

lelamo

lagre |~ | Click on this
picture
Promot -
. -8 ]
ACESC 1 . .
& Click on this
RI_\‘ / .
Rt picture
You sav.

Total:

i ' :'
- Click on this
m picture

Please select all matching images.

When you have clicked on
e

T NO) m‘/ all the required images,
please click VERIFY

Step 6: Once you have successfully completed the CAPTCHA, a green tick will appear. Then,
please click on PROCEED TO PAYMENT.

[RE XSS

™ Green tick

\/ I'm notarobot
reCAPTCHA

Privacy - Terms

Proceed to payment Click here
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Step 7: In order to process your payment, you will be taken to our Paypal page.
**You do not need to have a Paypal account in order to pay.**

' PayPal

Pay with PayPal

Enter your email or mobile number to get started.
If you already have a
Paypal account, please log
in entering your email or
Forgot email? mobile phone number

Email or mobile number

or

If you do not have a Paypal
account, please click on the
Checkout as Guest box.

Checkout as Guest <

Cancel and return to University College Cork - National University of Ireland,
Cork

* v English | Francgais | Espanol | 3

. PayPal

Check out as a guest

E the ease and security of PayPal =n if don't
" have an account. Enter your emall to get started. | In order to checkout
| without a Paypal account,
‘ Enter email <+ I you will need to enter your

email address and click

Already have an account? Log in
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Step 8: Please follow the instruction on the Paypal payment page as per below.

Pay With Debit or Credit Card

We don't share your financial details with the merchant.

Country/Region

fevking PayPal is a safer, faster
® — v @ way to pay
No matter where you shop with us, we
y don't share your financial information with
ki the seller.
MM/ YY cw =
Billing address
First name Last name
Address line 1
Address line 2 (optional)
Town / City
County / Dublin postal district (optional) v

Postcode (optional)

Contact Information

Phone type Phone number

Mobile N 4353

We'll text a security code to confirm this number.

Email o

The security you want.
The protection you deserve,

Creating a PayPal account is optional but you'll get
PayPal Buyer Protection on all eligible purchases, plus
faster checkout every time you shop. See terms

Create a PayPal account? (It only takes a moment.)
Yes! I'd like to create a PayPal account.

Create password

No, | don't want an account now.
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Step 9: The following screen will then appear and will ask you to check the email account that
you added in step 4 for a confirmation email. Please check all folders including Clutter/Spam.

¥ Adult and Continuing Educatic X  +

Q% e ncognito @

€ (S 0 Continuing vasims.com

&UCC

University College Cork, Ireland

Almost there! A confirmation email has been sent.

Locate it and follow instructions to complete the registration process.

If you do not receive an
email, please click SEND
AGAIN here.

Please check your email account now.

Can't find your email? Send Agair 4————_

The confirmation email will look as follows:

Complete Registration

It is essential
that you click on

Hi -,
An account has been created for you with UCC Open by an administrator.

Your action is required to set up a passwgrrldog;:;nsfzz;T:'w login ID of the Complete

Registration link
Keep learning, on this email.
UCC Open Your enrolment
) cannot proceed
- without
completing this
step.

To finish the registration process, click here now

10



ACE

ApuLt CowTINUING EDUCATION AT UCC

Step 11: You will then be taken to the account setup page where you will be asked to create
an account password. Please keep this password safe as you will need it every time you have

to login to a class.

canvas

Welcome Aboard!

In order to set up your account, we'll need a little more information.

Login: /

nora.sanderson.canvas@gmail.con

Password: o /

N

Time Zone: Mountain Time (US & Canada) (- ¥ e

~—

In the login box,
please insert
your email
address. Then,
add a password
in the password
field. Finally,
click the accept
terms of use box
and then click
register.

oViCW Privacy Policy /
—

o™ .

—

You have now completed enrolment and will receive a second email as per below. You can

access your course page by clicking the link highlighted.

& UCC

University College Cork, ireland

You are enroled

Hi LI,

You are now enroled in Creative Writing: An Introduction on University College Cork
Catalog!

Please note that you will receive a separate email to confirm your account and set a
password.

Your course will begin on October 7, 2020 and can be accessed here.

For your reference, please see your enrolment details below; retain a copy of this
email for yqiifecords.

Keep learning,

University College Cork Catalog

Please click here

ACCESS YOUR COURSE <5

11
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Your course home page will then appear as per below:

& Dashboard X

Creative Writing: An Introduct X =

« C @ ucc.instructure.com/courses/32266 * @ex»0o0

= SC0159 : Syllabus

Home Creative Writing: An Introduction Jump to today % Edit Coirse status
|Sy|labus © Unpublish
Announcements % This introductory approach to creative writing explores a broad spectrum of form, style and technique for the aspiring
o™ -

People writer to develop a firm foundation and regular practice. We achieve this by way of practical workshops aimed to build 21 Import Existing Content

up the writer’s tool kit and confidence levels. Each week we focus on different aspects of poetry and/or short-form =

AP . . & Import from Commons

Files prose, considering each craft element by way of example followed by practice. We will explore works from a number
Pages & of established and master writers, their lead at first to discover our own stories. Each participant will produce a volume @ Choose home page

of first drafts (of poems and short fictions) which can be developed further after the course and if so wished, honed
Assignments <4 further towards publication. |&8 View Course Stream
Discussions @ In ‘Creative Writing - An Introduction’, each 2-hour class explores a varied range of quality examples of poetry and/or

) 9 , 2 8 & New announcement
short fiction, followed by related, guided prompts aimed to begin new drafts of work, along with an option to share

e . and receive feedback. You can expect to generate 2-4 new drafts per session. The following topics form the basis for 63 Student view
Outcomes & the 10 workshops, while the list remains flexible and changeable depending on the general interests of the class as we
Rubrics & progress. |8 New Analytics
Quizzes @& 1. The Language of Metaphor and Imagination X Drop this course
2. Writing a Short Story
Modules & 3. Ekphrasis Level 1 (5] View Course Calendar
Corférinces & 4. Gathering Materials, creating Drafts = - =
5. Imagery: Writing through the Senses and Emotion L View Course Notifications
Collaborations #® 6. Overcoming Cliché and being Specific
Settings 7. Understanding Forms in Poetry (Couplets, Limericks, Pantoums, Villanelles) To-do

8. Sound and Poetry
9. Exploring Perspective and Point-of-View OR More Forms (Class Choice)
10. Peer Feedback Session & Discussion on Publishing

Nothing for now

< September 2020 >
Course summary: 1 2 3 4 5 &
7 8 9 10 11 12 13
Date Details 14 15 16 17 18 19 20

12
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2. The short course | want is full. How do | get added to the wait list?

In order to optimise the student experience, some of our courses have limited capacity. If the
course you want to take has already reached maximum capacity, you may be able to add your
name to a wait list in order to be contacted if a places becomes available. If a course is full,
you will be presented with the following screen when you click on the course tile.

To add your
name to the wait
list, click the Add
to Wait list
button here. If
this is your first
time using the
system, you may
be asked to
create an
account. Please
follow the
instructions on
the screen
should this
occur.

The system is
confirming that
you are now on
the wait list. You
can remove
Remove from Wait List yourself from
the wait list by
clicking this
button.

13



If a place does become available, you will be notified by email and can proceed to

enrolment from the link on the email.

i+ CATALOG
A Spot is Open: Action Needed

Hi Emily Boone,

A spot in Introduction to Quantum Mechanics is now available. You have 12 hours
(Wednesday, Sep 30 2015 3:58 AM MDT) to FINALIZE your enroliment before your
spot is taken.

Keep leamning,

Documentation Account

FINALIZE ENROLLMENT

ACE
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If you wish to
take up the offer
of a place,
please click here
and follow the
steps from page
5. You will have
12 hours to
finalise your
enrolment
before the next
applicant is
offered the
available place.

If you would prefer to remove yourself from the course waitlist go here D

If you do not
wish to take up
the place on
offer, you can
click here or
allow the offer
to expire.

14




3. How do | enrol on an additional short course?
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If you have already created a Catalog account and wish to enrol on a second or third short
course, please click on this link https://open.ucc.ie where you will see the page below.
Please click on the login button at the top right hand corner of the page.

@ ucc open X @ University College Cork Catalc X |

<« C @ open.ucc.ie

SULL

Adult Continuing Education Centre for Continuing Centre for the Integration of
Professional Development Research, Teaching and
Learning

Exceptional Educational Experiences at UCC

Ireland's first 5 star university

Browse Courses Now ) Browse Courses Now

You will then be presented with the screen below.

If you are a UCC
staff member or
current registered
student with
student ID number,
please click here

University College Cork, Ireland
Colaiste na hOllscoile Corcaigh

Log in to UCC Open

‘ @ o L ] .
b -4
®
V_?
Are you a current UCC Not a UCC student or staff
student or staff member? but you have an account?
UCC Student/Staff login Login for all other users

Search All Courses Q

Food Industry Training Unit

If you are not a
current registered
UCC student,
please click here

15

Click
here to
login
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You will then be presented with the following page. Please enter your email and password
and click on the log in button.

AL
e c A N VA s Browse courses
“ar

Email

Password

B Stay signed in

Forgot Password?

Help  Privacy policy  Acceptable Use Policy Facebook  Twitter

< INSTRUCTURE

Once you are logged into your account, your course dashboard will appear displaying the
course(s) for which you are enrolled. You can browse the course listing by licking the UCC
logo on the top left-hand corner of the page. Then please follow the instruction from page
3 of this guide to enrol on another course.

@UC(‘) ) Click the UCC e

hnodrdivbolil o logo to return to
the main page.

Completed Not completed

Courses

$C2001 Childhood Trauma, Consequences and Essential Responses o
. () Starts January 25, 2021

This course will demonstrate how children's early years experiences and the nature and quality of their attachment to their primary carer can impact
their ability to feel safe in the world. (Mondays 7-9pm)

BUCC

Uy Catepe o,

16
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4. How do | log into my account to start my course?

Please click on this link https://open.ucc.ie where you will see the page below. Please click
on the login button at the top right hand corner of the page.

& ucc open X @ University College Cork Cataic % | +
< C @ openuccie * @ % @ Poused) :

SULL

Exceptional Educational Experiences at UCC

Ireland's first 5 star university

Search All Courses Q

Adult Continuing Education Centre for Continuing Centre for the Integration of Food Industry Training Unit
al D it aching an

Learning

You will then be presented with the screen below.

If you are a UCC If you are not a
staff member or current
current registered registered UCC
student with University College Cork, Ireland student, please
student ID number, Colaiste na hOllIscoile Corcaigh click here

please click here

Log in to UCC Open

‘ © 2 ° ‘
b -4
‘. ° .'
Are you a current UCC Not a UCC student or staff
student or staff member? but you have an account?
UCC Student/Staff login Login for all other users

Click here

... «—| tologin

17
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You will then be presented with the following page. Please enter your email and password
and click on the log in button.

% CANVAS

Email

Password

< INSTRUCTURE

Once you are logged into your account, your course dashboard will appear displaying the
course(s) for which you are enrolled. Once the date of course commencement has arrived,
please click Go to Course to proceed to your course homepage.

BUCC

University College Cort, Ireland

Completed Not completed

Courses
$C2001 Childhood Trauma, Consequences and Essential Responses o
a () Starts January 25, 2021

This course will demonstrate how children's early years experiences and the nature and quality of their attachment to their primary carer can impact
their ability to feel safe in the world. (Mondays 7-9pm)

BUCC
b Click here to go
to course

homepage.

18



Your course home page will then appear as per below.

you wish to log into your course homepage.

@ Dashboard x

o (e}

Home

| Syllabus
Announcements
People
Files
Pages
Assignments
Discussions
Grades
Outcomes
Rubrics
Quizzes
Modules
Conferences
Collaborations

Settings

@ ucc.instructure.com/cours

0}

&

A

@&

@&

%

Creative Writing: An Introductl X =

/32266

= SC0159 : Syllabus

Jump to today &, Edit

Creative Writing: An Introduction

This introductory approach to creative writing explores a broad spectrum of form, style and technique for the aspiring
writer to develop a firm foundation and regular practice. We achieve this by way of practical workshops aimed to build
up the writer’s tool kit and confidence levels. Each week we focus on different aspects of poetry and/or short-form
prose, considering each craft element by way of example followed by practice. We will explore works from a number
of established and master writers, their lead at first to discover our own stories. Each participant will produce a volume
of first drafts (of poems and short fictions) which can be developed further after the course and if so wished, honed
further towards publication.

In ‘Creative Writing - An Introduction’, each 2-hour class explores a varied range of quality examples of poetry and/or
short fiction, followed by related, guided prompts aimed to begin new drafts of work, along with an option to share
and receive feedback. You can expect to generate 2-4 new drafts per session. The following topics form the basis for
the 10 workshops, while the list remains flexible and changeable depending on the general interests of the class as we
progress.

1. The Language of Metaphor and Imagination

2. Writing a Short Story

3. Ekphrasis Level 1

4. Gathering Materials, creating Drafts

5. Imagery: Writing through the Senses and Emotion

6. Overcoming Cliché and being Specific

7. Understanding Forms in Poetry (Couplets, Limericks, Pantoums, Villanelles)

8. Sound and Poetry

9. Exploring Perspective and Point-of-View OR More Forms (Class Choice)
10. Peer Feedback Session & Discussion on Publishing

Course summary:

Date Details

ACE
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* @»0

Course status

@© Unpublish

) Import Existing Content
@& Import from Commons
& Choose home page

&8 View Course Stream

& New announcement

64 Student view

|&8 New Analytics

X Drop this course

(5] View Course Calendar

L) View Course Notifications

To-do

Nothing for now

4 September 2020 >

1 2 3 4 5 6

Please follow these steps each time

(+]

7 8 9 10 11 12 13

14 15 16 17 18 19 20

19
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5. I have forgotten my password. How do | get a new one?

If you are having difficulty logging into your account or you have forgotten your password,

you can create a new password as follows.

Need a Canvas Account?
Ca n vas Click Here, It's Free!

Email

Password

‘\--’E

@ Stay signed in

Forgot Password?

Help Privacy policy Terms of service Facebook  Twitter

INSTRUCTURE

Enter your email
address here.

Click the forgot
password link
here.

You will then be presented with this screen:

% CANVAS S

Enter your Email and we will send you a link to

change your password.

Email

Back to Login Request Password

Help  Privacy policy Acceptable Use Policy  Facebook  Twitter

< INSTRUCTURE

Enter your email
address here.

Click request
password.

20
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The following message will appear at the top of the screen.

Your password recovery instructions will be sent to

DIOUWSE LUUI SES

Please check your email account including any clutter/spam folders for the email below:

Forgot password: Canvas

G Mon 14/12/2020 21:29

oo

You requested a confirmation of your password for logging into Canvas

. This address is associated with the logi “
Click here to set C o R e

Click here to set a new password
a new password. | ———

2T

7% CANVAS

Update your notification settings

The following screen will appear for you to create a new password.

Change login password for Test

SR e

New password:

Confirm new password:

Update password

21
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Once you have successfully changed your password, the following screen will appear. You
can now log in using your email address and new password.

WAl Your password has been changed. X

D: . :l c A N VA s Browse courses

Email

Password

Forgot Password?

Help  Privacy policy Acceptable Use Policy Facebook  Twitter

< INSTRUCTURE

22
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